SCA-rs: Event Registration System User Guide
The SCA-rs system is designed as an easy way to pre-pay for events and manage
your registrations.
In order to utilize the SCA-rs system, you must be logged into SCA.org. Current
members, previous members, and non-members are eligible to use the SCA-rs
system utilizing their membership numbers. Non-members will have to create a free
log-in to register for events.
The link to the SCA-rs system is available at https://www.sca.org/member-services/

Sign into your account or Create your Account > Register for Events > Find the
kingdom where you want to attend an event in the drop down > Click Event Details
for the event you want to register for.
The SCA-rs system allows group registrations if all are paid for with the same
credit card.
NOTE: It is recommended that a person make sure they can log into their SCA
account and that their information is current before needing to register for an event.
If a person is or has ever been a member, they are already in the SCA database and
do NOT necessarily need to create a new account. Especially if you are a member,
use the ‘forgot password’ link or call (800) 789-7486 to change the email to receive
a new password, otherwise the member rate will never apply.
Any member of the family membership can log-in to register themselves or the
group. Individual family members can have separate log-ins they may or may not be
familiar with. To register a non-family SCA member in a group and get the member
rate, it is necessary to have their member number and legal last name. There is no
search function. Non-members can be easily typed into a group registration.
Modifications (such as adding a feast ticket) and cancellations are allowed. When
logged in, go to “View/Modify My Registrations” on the events page https://members.sca.org/apps/#MtgList. The cancellation fee amount is determined
by the sponsoring group.
Refunds will only be issued via check, mailed to you *after* the event. No
immediate refunds. No refunds at the gate.

STEP BY STEP INSTRUCTIONS
STEP 1:
You must be logged into SCA.org to use the SCA-rs system. There are two ways to get to the log
in screen; under “Membership” or under “Event Reg”. Both are located across the top of the page.
If you are not a current member of the SCA, don’t worry. You can still use the system.

STEP 2:
Click on “Membership”

STEP 3:
Click on “Manage Membership”

STEP 4:

Enter the username or membership number in the sign-in box:

Hint: if you do not remember your log in, please DO NOT create a new account.
The member rate is based off of membership number. Please request a new
password by clicking the “Forgot your password” link. This will send a password
reset link to the email address you used when signing up. If you no longer have
access to that email, please call the 800 number for assistance in changing it.
For those with family memberships, we suggest having the person who normally logs into the
account create the registrations. You will be able to register your whole family, and more, into a
group registration.
No one needs to be a current member of the SCA to use this event registration system. If your
membership has lapsed, your information is still in the SCA database. You may log in with your
old credentials.
If you have never been a member of the SCA or otherwise have no existing account, please create
a new account. Non-member accounts are free.

STEP 5:
Note: You can use either Option A or Option B, below, to navigate to the event registration tool.

Option A:
After logging in with Steps 1 through 4, scroll down and click on the “Events” link:

This will take you to the main “Events” page where you will select your kingdom in Step 6, below.
You will already be logged into the system and will go immediately to the event registration screen.
If you have already registered for events, this is also where you will be able to see and manage
registrations.

Option B:
The other way to get to Event Registrations is to click on the “Event Reg” link at the top of the
main SCA page:

STEP 6:
Completing Step 5 will bring up a list of kingdoms. SCA-rs allows you to enter registrations for
events in any kingdom:

Select “Middle Kingdom” from the drop down:

A list of available events will show up. To register for an event, click on “event details”:

STEP 7:

Information about the event will appear, including a list of registration fees. The group sponsor
for the event will be listed under the kingdom name.
If this is the correct event and you wish to register, click on the ‘register’ button. If you are already
logged into SCA.org, you will go immediately to the registration screen.

NOTE: If you have not yet logged into your account, or if you need to create a new account, you
will see this:

Hint: if you do not remember your log in, please DO NOT create a new account.
The member rate is based off of membership number. Please request a new
password by clicking the “Forgot your password” link. This will send a password
reset link to the email address you used when signing up. If you no longer have
access to that email, please call the 800 number for assistance in changing it.

For family memberships, we suggest having the person who normally logs into the account create
the registrations. You will be able to register your whole family, and more, into a group
registration.
No one needs to be member of the SCA to use this event registration system. If you are not a
current member your information is still in the SCA database. You may log in with your old
credentials.
If you have never been a member of the SCA or otherwise have no existing account, please create
a new account by clicking the ‘need an account?” link. Non-member accounts are free.
STEP 8:

For your own registration, your information will be prefilled, and taken from your
membership/account data.
There may or may not be a list of other options you can sign up for, such as feast, camping fees,
etc. Click all that apply, then click ‘add to cart’.
If you wish to add another registrant to your group, you may do so by clicking the ‘Add
Registrants” button.

If you know you are registering more than one person, use the family/group option. The next
screen will look like this:

Your information will be prefilled, and you can select your family members in your family
membership from the drop down. The date of birth is used to determine the cut off for the
child/youth/adult rates.
To add a person who is not on your family membership to the group registration, simply click on
“Add another person” and either enter their member number if the are a current member or fill in
their contact information if they are a non-member.
For members - put their membership number and legal last name in the appropriate boxes. You
*must* click the green checkmark to properly associate the member account with the person. If
you do not click the green checkmark, the person will register as a non-member. The information
will prefill, but the date of birth and the email address will be starred out.
For non-members, type their information into the appropriate boxes. You may add as many people
as you wish to your group, but they must all be paid for on the same credit card.

STEP 9:
When you have added everyone in your group, click “Add to Cart”:

Next, you will be taken to a summary page, showing each registrant in your group. If the selections
are not correct, you may modify them by clicking on the “Modify Registration”.
NOTE: PLEASE check that each person is being charged the correct amount. It is
far easier to change it now than after you have paid. If it is not correct, please
modify your registration before continuing. If adults are being charged a
youth/child rate, the person must go into their SCA account and change their
incorrect birthdate.

If they are correct, scroll down to the “Submit and complete Registration” button. Changes can
still be made by using the other buttons, if necessary.

NOTE: To go back later and modify a registration, log into SCA.org and navigate to the Events
page - https://members.sca.org/apps/#MtgList Click on the “View/Modify My Registrations”
button.

A list of all your registrations will appear, with registrations you made yourself and registrations
that other people may have made for you.
To modify or cancel a specific registration, click on the name of the event.

If an event you thought you registered for does not appear here, something went wrong, and you
must re-register. If you have proof of payment for an event that does not show up here, please
contact the SCA-rs deputy to resolve any problems.
When in doubt- send questions to: epay@midrealm.org and/or exchequer@midrealm.org

